UBND TINH PONG THAP  CONG HOA XA HQI CHU NGHIA VIET NAM
SO NOI VU Poc lap - Tw do - Hanh phuc

Sé: 1086/SNV-CCLT bong Thap, ngay 09 thang 5 nam 2025

V& viéc thdng béo lich huéng dan

nghiép vu quan ly van thu, Iuu trir

trong qua trinh sap xép té chic bo
may trén dia ban Tinh

Kinh giri: Uy ban nhan dan céc huyén, thanh phé

Thuc hién Chi thi s6 03/CT-UBND ngay 21 thang 4 ndm 2025 cua Chu
tich Uy ban nhan dan tinh Dong Thap Vvé viéc tang cuong quan ly cong tac van
thu, Iuu trir trong qua trinh sap xép t6 chuc bo may cua hé thdng chinh tri theo
K&t luan sb 127-KL/TW cuaa B chinh tri, Ban Bi thu.

Can ctr Quyet dinh s6 2477/QD-SNV ngdy 07 thang 5 ndm 2025 cia
Giam doc So Noi vu ve thanh 1dp Doan hudng dan nghi¢p vu quan ly vén thu,
luu trit trong qua trinh sdp x€p to chirc bo may trén dia ban Tinh.

S& Noi vu thong bao lich huong dan nghiép vu quan 1y van thu, luu trit
trong qua trinh sap xep t6 chirc bo may trén dia ban Tinh tai Uy ban nhan dan
cac huyén, thanh pho, cu thé nhu sau:

1. Thanh phan lam viéc

a) Thanh phan Poan cong tac

~ Theo Quyét dinh 6 2477/QD-SNV ngay 07 thang 5 nam 2025 cta Giam
doc So Noi vu.

b) Thanh phan Uy ban nhan déin cac huyén, thanh phd

- Chit tich hodc Phé Chi tich Uy ban nhan dan c4c huyén, thanh phd;

- Lanh dao va cong chtrc, vién chirc phu trach thuc hi¢n cqéng tac van thu,
lru trir cua cac co quan chuyén mon va don vi sy nghiép thugc Uy ban nhén dan
cac huyén, thanh pho (tru cdac don vi sw nghiép thuoc linh vuc Gido duc va Y té),

- Cha tich hoac Pho ’Chﬁ tich ny ban nhan dan céac xa, phuong, thi tran;
Cong chirc Van phong -Thong ké hoac ngudi hoat dong khong chuyén trach phu
trach thyc hién cong tac van thu, luu tri.

(Luwu y: Thanh phan do UBND cdc huyén, thanh phé moi)

2. N§i dung

Huéng dan nghiép vu cong tac van thu, luu trit trong qua trinh sap xép to
churc bo may cua hé thong chinh tri theo Két luan s6 127-KL/TW cua B6 chinh
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tri, Ban Bi thu dugc giao tai Chi thj s6 03/CT-UBND ngay 21 thing 4 ndm 2025
cuaa Chu tich Uy ban nhan dén tinh Bong Thap.

(Pinh kem chuwong trinh lam viéc)

3. Thoi gian, dia diém

STT Thaoi gian Pon vi Ghi chu
Budi sang A AL TTA
op | lic8h | 12/5/2025 UBND huyén Tan Hong
Budi chiéu | (thu Hai) ) 5
lic 13h30 UBND huyén Tam Nong
Budi sang | 13/5/2025 ‘ £ ~
02 lic 8h (thir Ba) UBND thanh ph6 Cao Lanh
Budi sang \ £ 1A
licsh | 14/5/2025 | JBND thanhpho Hong Neu
03 "Buai chidu (thtr Tu) s
lic 13h30 UBND huyén Hong Ngu
Budi sang A ~
licsh | 16/5/2025 | UBND huyén Cao Lanh
04 "Budi chidu (thtr Séu)
|l'JCq13h30 UBND huyén Thap Muoi
Buodi sang \ % .
o5 Igc 8h‘ 10/5/2025 UBND thanh pho Sa Déc
Budi chiéu | (tha Hai) . A .
lic 13h30 UBND huyén Chéu Thanh
Budi sang P S
lic8h | 20/5/2025 |  UBNDhuyénLap Vo
06 I 5Gi chidu (thtr Ba)
lic 13h30 UBND huyén Lai Vung
Budi sang | 21/5/2025 \ .
07 lic 8h (thir Tu) UBND huyén Thanh Binh

Do thoi gian rat khan truong, rat mong nhan dwoc sy quan tam, ho tro,
phoi hop thuc hién cua Uy ban nhan dan cac huyén, thanh pho dé S¢ Noi vu
hoan thanh tot nhiém vu duoc giao./.

Not nhdn: KT. GIAM POC
- Nhu trén; p p f

- S& Khoa hoc va Cong ngh¢; PHO GIAM BOC
- Cbng an Tinh;

- Giam ddc va cac Pho Giam déc so;
- Thanh vién Poan cong tac theo
Quyét dinh s6 2477/QD-SNV(t/h);

- Céc co quan, don vi thuoc So;

- Phong Noi vu cac huyén, thanh ph;
- Lwu: VT, CCLT(H).
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~ CHUONG TRINH
HUONG DAN THUC HIEN CAC NQI DUNG PUQC GIAO TAI CHI
THI SO 03/CT-UBND NGAY 21/4/2025 CUA CHU TICH UBND TINH
(Kém theo Cong vin S(l)‘o%/SNv-CCLTngdyomhdng 5 nam 2025 cua S NGi vur)

1. Tuyén bé ly do, gisi thiéu thanh phan.

2. Huéng dan nghi€p vu cong tac van thu, luu trit trong qua trinh sap xép
té6 chuc bo may cua hé thong chinh tri theo Két luan sé 127-KL/TW cua Bo
chinh tri, Ban Bi thu dugc giao tai Chi thi 30‘03/CT UBND vngay 21 thang 4
nam 2025 cua Chu tich Uy ban nhan dan tinh Bong Thap, cu thé:

a) Thanh vién Cong an Tinh

- Hudéng dan quan Iy giao, nop con diu cua cic co quan, don vi thudc
dién sap xép bd may khi két thac hoat dong.

- Huéng dan quan ly, ban giao, giai mat tai liéu thuoc dién bi mat nha nuoc.

- Trao d6i phuong 4n bao dam an toan tuyét doi cong tac phong chay,
chira chay cho tai li¢u luu trir trudce, trong va sau sap xep to chuc bo may cua hé
thong chinh tri theo quy dinh.

b) Thanh vién S& Khoa hoc va Cong nghé

- Huéng dan viéc xac dinh so lugng tai liéu va khoanh vung pham vi tai
liéu, co so dir ligu tai liu trong Hé thong phan mém quan 1y van ban va diéu

hanh theo tiing tai khoan cua co quan, to chuc, ca nhan, bao dam an toan co s¢
s& dir liéu tai liéu trudc, trong va sau khi sap xép to chic bo may.

- Trén co s¢ danh muc cdng viéc chua hoan thanh cta co quan, té chuc,
ca nhan, hudng dan xac dinh pham vi dit liéu va lap danh sach tai khoan cua t6
chure, ca nhan con céng viéc chua hoan thanh.

¢) Thanh vién cua Trung tdm Luu trir lich sur

- Huéng dan viéc thong ké, dong goi, niém phong tai lidu dé dam bao
cong tac van thu, luu trir thong sudt, lién tuc va bdo dam quan 1y an toan tai liu,
trudc, trong va sau khi hoan thanh vi¢c sap x€p t6 chirc bo may.

- Huéng dan quy trinh tiép nhan va ban giao tai liéu, ho so va cac mau
bi€u bdo cdo trudc, trong va sau khi hoan thanh vi¢c sap x€p t6 chirc bo may.

3. Thao luan.

4. Trao ddi, giai dap kién nghi dé xuat (néu co).
5.Y kién phat biéu caa Lanh dao dia phuong.
6. Phat biéu cua Truong Poan cong tac./.
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